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USING SLACK — A SHORT INTRODUCTION

In order to facilitate online discussions between participants prior to and during the FRLSU
conference in October, we have created a virtual workspace on Slack, an online platform which can be
used to communicate, collaborate and exchange ideas virtually. If you are not yet familiar with Slack,
you might find this short introduction helpful to get started.

A) Creating a Slack account & joining the FRLSU workspace

To create a Slack account, you will only need an active email address and internet access. To create
your account and join the FRLSU channel, follow the steps below:

L.

2.
3.
4,

Click on the invitation link below. It will take you to the login page.
<Insert link>
Please note: This link will expire after the conference.

3t slack

See what FRLSU 2021 @ LMU isup to

Slack is a messaging app that brings your whole team together.

As

Jane Doe and 1 other has already joined

We suggest using the email account you use for work.

\ G Continue with Google ‘

I & Continue with Apple ]

I Continue with Email ‘

Privacy &Terms  Contact Us @ Change region v

Select Continue with Email.
Enter your name and email address. A verification code will be sent to this address.
Enter the verification code to confirm your registration.

Once you have verified your email address, you should see the main page of the FRLSU workspace
(see below). You can either continue using the web-based version of Slack in your browser or

download the desktop, Android or i1OS app to your respective device(s).
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B) Completing & updating your profile

To view and update your profile information, click on the picture symbol in the top right-hand corner
of your screen. From the dropdown menu which opens, select Edit profile.

(® | Search FRLSU 2021 @ LMU a ® -.
TP SYTVIR 5l # frisugeneral - Jane Do
® Active
<& Slack Connect *+ Addabookmark
@ Update your status

: Browse Slack

Set yourself as away
v Channels

Pause notifications >

# frlsugeneral

# random (@ Edit profile

+ Add channels View profile
Preferences
v Direct messages
2, Jane Doe Sign out of FRLSU 2021 @ LMU
p Maximilian Hauer
+ Add teammates
IS You're looking at the #frlsugeneral channel
Welcome to the FRLSU Slack Space! This is our main channel for the conference. Edit description
Send a message to #frlsugeneral
4 @ ® 0

You can now change your name or add a profile picture, your phone number or the time zone from
which you are joining. Also, you can let others know about your role at the FRLSU conference by
entering, for example, ‘participant’, ‘speaker’ or ‘discussion chair’ into the field What I do. Don’t
forget to save any changes once you are done.

Edit your profile X

Full name Profile photo

‘ Jane Doe ‘

Display name

‘ Jane Doe ‘

This could be your first name, or a nickname — however you'd like people
to refer to you in Slack.

What | do

Upload an Image

‘ What | do ‘

Let people know what you do at FRLSU 2021 @ LMU.

Phone number

(193) 555-5555

Add, edit or reorder fields Cancel Save Changes

Please note that your profile information can be seen by all other members of the workspace.
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C) Creating channels & posting messages

To create a new channel dedicated to a specific topic, go to the section Channels in the menu bar on
the left. Select Add channels > Create a new channel. You will be asked to choose a name for your
channel. Enter the name of your channel, then click Create. In a final step, you can choose whether
you want to add all members of the FRLSU workspace to your channel or only specific ones. Confirm
your selection by clicking Done. You can now find your new channel in the menu bar under Channels.

To post a message to an existing channel, go to the section Channels in the menu bar on the
left and select the right channel. Then enter your message into the message field and click the send
symbol. You can also use the message field to share weblinks or attach documents by clicking on the
paperclip symbol.

If you want to reply directly to one specific post, you can also use the Reply function. By
hovering over the post with your mouse, you can open an additional toolbar from which you can
select Reply. This will open a separate thread into which you can enter your reply. Your reply is not a
direct message — other members of the channel will be able to see this thread.

Reply in thread
Today v .

VD @React @REDly
Maximilian Hauer 8:55 Am
4 Do you already know the Reply function?
Kend a message to #test-3
g B I & < & = = 1= N A @ ® 0

If you would like to find out more about Slack channels and their functions, you might also find the
following YouTube tutorial interesting: https://www.youtube.com/watch?v=pQcN1xO7RdA

D) Joining channels

1. Click Channel browser at the top of your left sidebar. If you don't see this option, click More
to find it.

2. Browse the list of public channels in your workspace, or use the search bar to search by
channel name or description.

3. Select a channel from the list to view it. @ FRLSU 2021 @ LMU ~

4. Click Join Channel.

[N Saved items

<& Slack Connect

More

FRLSU 2021 @ LMU ~

= Allunreads T ¥A
[l Saved items 51 Al DMs D8K
Fo @ Mentions & reactions
& Slack Connect
: More #2 Channel browser 8L
+ : @ File browser
ia] People & user groups > 32F

Apps

Customize this list in your preferences.



https://www.youtube.com/watch?v=pQcN1xO7RdA

[ Q  Search FRLSU 2021 @ LMU @ :
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E) Direct messages

You can send direct messages to individual members of the FRLSU workspace. To do so, go to the
section Direct messages in the menu bar on the left and select the recipient of your message. This will

open up a chat between the two of you. You can now write your message, send a link or share a
document as explained above.

F) Slack discussions at the FRLSU conference

During the FRLSU conference and in the days leading up to it, we would like to use Slack as a tool
facilitating interaction between participants and discussions on a broad range of topics. Once you have
joined the FRLSU workspace, you will find four channels dedicated to the following topics:

1. ‘Gaelic sociolinguistics and language policy’

2. ‘Disconnect: tracing (morphosyntactic) change in seventeenth and early eighteenth century Scots’
3. ‘How to approach pre-modern multilingualism in Scotland?’

4. ‘21st century Scots: what is it, and where is it going?’

The discussions in these channels will be initiated and chaired by Wilson McLeod (Topic 1), Robert
McColl Millar (Topic 2), Joanna Kopaczyk (Topic 3) and Jennifer Smith (Topic 4).

You will be able to post contributions to these channels from 20 October onwards. Other
members of the FRLSU workspace will be able to read your contributions and respond to them.
During the conference, these contributions will be the starting point for synchronous discussions on
Zoom during dedicated 60-minute time slots. In addition, you are also more than welcome to create

your own channel to start a discussion on a topic of your choice or to follow up on ideas raised in any
of the talks.

We are looking forward to your contributions and to lively discussions!



